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Additional charge
Account

Advisory Committee
Account head
Accordingly
Academic
Accommodation
Basic pay

Branch office
Board of Directors
Budget estimate
Business centre
Backward Class
Balance Sheet
Base year

Casual leave
Celebration

Central civil service rules

Circumstance
Caretaker
Carry forward
Daily allowance

Dealing Assistant
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Draft reply

Daily note

Draft

Designated Consumer
de novo

Earliest possible
Enclosure
Eco-friendly

Financial assistance
Finalise

Fund

Follow up action
Further action
Fundamental Rules
Financial gain
Guidance

Genral Budget

Gift tax

General Administration
Gazetted holiday
Government publication
Headquarter
Highlights

Half yearly
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Honorarium

Heavy Industry

High power committee
House Building advance
Incentive scheme
Income tax return
Inauguration
Increment

Inter alia

Immovable property
Immediate action
Indent

Joining date
Journalist

Job analysis

Joining report

Letter of invitation

Life Insurance
Memorandum
Messenger

Minority

Management services
Manufacturer

Medical Certificate
Name plate
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Non-gazetted
Notification

Noting and drafting
Offer of appointment
Office hours

Office Campus
Office Order

On deputation
Parliament Session
Parent Office
part-time

Pay and allowances
Pay-Scale
Presentation
Quarterly report
Questionnaire
Regular

Rate List

Recovery
Refrence book
Re-employment
Regulations
Satisfactory
Sanctioned Budget
Service book
Specified area
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Standing Committee
Statutory Body
Selection Committee
Taxable income
Tender
Understanding
Undersigned
Unavoidable

Under Consideration
Vacancy

Verification

Welfare Section
Zonal Office

el |afAfa
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Bigell # SAferbierd: AT B WA arell fewfr

Approved

As proposed

Await for the report
As amended

As discussed

Administrative approval may be
obtained

Action may be taken as proposed
As slightly amended
Above mentioned

Above resolution be published
in the gazette of India

A brief Summery of the case
is placed below

Acceptable proposal
Acceptance in principle
Acceptance is awaited
Accepted for payment
Accordingly

According to the rules in vogue

According to bijak cost works
out to ... at the market rate

According to convenience

Acknowledgement has already
been sent
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Acknowledgement is awaited Trael B Wl ®
Acknowledge receipt of the letter T2 @1 TTarcll 3o

Action as at 'A’ above IR ‘T B ATAR HRATE D Y
Action at once please PUAT I DRATE B

Action has already been taken °d ol H§ BNG é Ugol P oIl

in the matter P! B

Action is required to be taken early e BRATE AURIT &

Action may be taken accordingly &R BRATE B ST

Action may be taken as proposed IATIRCAT PHINATS B Y
Administrative approval may be ENINIEED Gﬂ’g’qﬁﬂ I farar e

obtained

Advance for purchase of e I @Y wde & foru ifim
Stationery may be sanctioned H\_{\’ BT Y

Advance of 'TA' may please DUAT AT ! @ 31 &1 e
be arranged Ny

After taking to the consideration ~ ATHel & ¥l Tgfall WX fa=R &

all aspects of the issue P 9Ig

Agenda is sent herewith BTG ST Aol o I 2
Agreed to AT & Il ®

Alist is placed below SelERcicR

Alist of Cases disposed of is Ruer g AHe o g A I ©

placed below

All concerned should note a Fafdd e B
A matter of extreme urgency I IMMAL D HHAT
Appear for interview AETHR @ oy SuRerd &

Application has not been made  3Tde Sfd w9 H F&! fbar T ©
in proper form

ENERGY IS IFE

| WO arsoms i werem oy gRasmt g



Approval may be accorded

Approved as per remarks in
the margine

Approved as proposed

Approved draft typed and put up
for signature please

As far as possible
As notified
As per details below

Budget provision exists for the
this expenditure

Bill for signature please
Brief note is placed below
By registered post
Concurred in

Checked and found correct

Competent authority's sanction
is necessary

Concurrence of the finance
branch is necessary

Copy enclosed for ready
reference

Copy forwarded for information/
necessary action

Creation of post
C.C.S. (Conduct) Rules

SFAIET U PR e Se
2IRY &7 YT & IFER

FATIRATT AT

AT UT6U <IgY dReb TR
o o wRga

JATEHT

ROINCIESIER]

T foRd @R & SFER

39 A /Gd B foIT ot # waEm
fobar T B

foar swermef TRga

W e e v @
GSlipel ST GIRT
|EART IR BT SR

STE BT SR FE urn

[e WSRI Bl Fodl AT ©

ThTel ed & fore mfaferf Herms

@/ 3Ta%T D BIRATS B forg
EINGIENECPIEG

Y&l BT gor
By Rifder dar @meron) |
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DG/Secretary. may kindly see eI aed / afed Aelqd &

for approval AT IR

Decision is awaited ol a1 wcher ©

Delegation of financial power fawig wrfdaat &1 gmreH
Departmental action is in progress faMTRT BRATS &1 o %&T &
Deputation of officers on short  3TcUIfeTd AfAaT TR AfIHTRAT DY
term contract yfafgfe

Do the needful AR HRATS B

Draft as amended may be issued J2ATHY ST HAIGT / URoY ST
e g

Draft for approval Cﬂiﬂﬂﬂ:ﬂi’j ey

Draft is concurred in. Uy A HeHfT

Discrepancy may be reconcile NI BT AT B fofar oY |

Delegation of powers wIhal &7 TSI

Draft of the minutes of meeting D o Pl g8 IoP B

held On .c.coeuveeae. , is submitted HRIG BT AT FAIGT B folg

for approval IR ©

Department of may = ---e- T 59 el § AT

consider the desirability of I FhTe™ @ MMaegdhdr I

issuing orders on the subject IR BN

Expedite action e HRATE B

Explanation may be called to SAEIHRT AT SIY
Early action in the matter is R ® % 39 A # e
HRATS DY

requested

Early orders are solicited e ey & @t DUl Gy
Examine the proposal in the light SWR ‘@’ # @ T fewoll &I eae
of observation at A above H X@d gY UG BT i DY

ENERGY IS IFE

| WP s it wgrem o gRawt g



Explanation may be called
Ex-post facto sanction

Following employees are
conformed in their existing posts
with effect from.....

Following transfers and postings
will take effect immediately

For ready reference
For signature

For such action as may be
necessary

From prepage
Give top priority to this work

Has represented that his pay
may be fixed in accordance with
new rules

| agree with 'A" above

Issue today

Issue reminder urgently

Issue press communique/note

In view of the circumstances
stated above, we may agree to
the proposal

| am directed to state that

If approved, a letter will be
sent on the above line

ESRR

39 B BT Fared Traffedr < |
a9 ¢ e & rgaR frad
[ERIASIN

# IR ‘T I A &

TS &1 9fTY / STRT Y

4 IFERS 4T

w fasf /o fewoly it oy
SR g8 T8 aRReft # &\
gema A of

T T8 G B BT Ao T 2 P

Ife STgAET X I SuPa Ged
P ITAR UA AT Y

I TSI s



Information has already been
sent under this office letter

In public interest

In spite of repeated reminders,
the information has not been
received so far

Issue today

Justification has been accepted
Keep with the file

Kindly expedite disposal

Keep in abeyance

39 BT & U . ... D NI
AT Ugel B WSl S g B

Arpfed #

IR—IR IFIEIRSG Ao & a9
3l e A e el ¥
3T &1 TR o

siforer WeR o foram a1 &
ISl b 1T W

P e Fged

0 IR w@r 9

Lowest Quotations may be accepted ~J-dH ™ WHR B Y

Matter has been examined
Matter is under consideration
Memorandum of understanding
Mentioned above

Necessary report is still awaited

Needs no comment
No profit no loss

Notes and orders at page...
may please be seen in this
connection

Office copy and fair copy
for signature

1 ¢ R —

Aol BT ST7d bR ol TS @
AT faReET &
NEEIGIESIRE]

S

e Rare &1 apft o uchem @1
ST &Y 8
fewofy &Y saegddr T8l

T AN — F BIM /AW BN M
39 |9y H U ... W Ay w .
meelt 3R feuforat @1 Fuar <@
form <y

PRI T @R s ufer
e
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On merits [OTTeR]U P AR W

On Probation gRdTeef=

Orders may be issued ey SN HN feu o

Out and out CURCER:]

Please see remarks in the margin T 81RIT # & 78 fewol <% |

Please speak/discuss DA CEIca

Please put up a self contained Ul Ud wad: ot femofl o

note g

Please put up with relevant PUAT FATT B /IR / SISl

files/papers/documents o T IR X

Please re examine with reference HUAT T 3@3‘2 f & AR

to latest instructions AT BT YT / GART SiTd &Y

Please call for information PUYT AT HIY

please process his/her gratuity ~ HUAT g9 YS! H Hafrd A

case R 3T FRATS N |

Please inform ....... accordingly ~ PUAT ... el AqINIR ¥ ad DN |

Passed for payment YA & folg U fBar S € |

Permitted JgAfT &1 S 2

Please put up draft reply PUAT IR BT HHIGT Y G

Please put up agenda/minutes DA JoB B B ?jﬁ?ﬂ /?h‘l'éﬁ’clc_v[

of the meeting g Ea

Permanent/Quasi permanent/ R / WIRiTae / 3R

temporary

Question does not arise U T8l Iad

Retrospective/Prospective effect Bl TR ¥ /37Tell ARG I
EEIC]]

L GZ i e g S |
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Reasons for delay be explained
Relevant papers be put up
Reminder may be sent
Sanctioned

Submitted for order

Seen thanks

The matter is under
consideration with.......

Tenders have been invited

X/ faer e B9 & BRUT gAY
HafRrT BRTS—u4 I fby MY
ITERD HST SH1Y

AR/

afreemef IR

< foram, gvarg

The file in question is placed below 3UfEId HIgel i &Y &

Until further order(s)
Under Consideration
We are not concerned with this
You may take necessary action

Your reply should reach this
office by the latest

1 T —

3TTel 3T B a%
[EEINCIE]
3T TEIAR AILIH HRATS DY

AMUBT IR 39 BRI | AR
gd ST A1y
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gfaar

B! HEA DT DI [dehed el € |

MY AT B AR, AT AT ATel Dol DT T PR & |
TR DT BT T A 7T AV &7 IS BT 2 |
AT DI AGE B B, ST 3T 7GE Y& P 8 |
RIS ¥ STAEANT HRAT AT BT URHA el e 2 |

SUCRT & U AT &, S 3N 3Tvax e 3N HTHT Bl
TG 3R SMHIZART JST B 2 |

HI SO O ST TGl &, 7 b gul ol Hur ¥ |

HEd, fRAId 3R o9 W dHoueTT HIdhR Bl 2 |

9. MU fAAR MU S BT AT He € |

10. D! HEd BT BIg fAdheq el BT & |

11. ¥ A e AR BT A1 AT R |

12. YT Ul | AT 1E Ao T8 2 1 A a1 & BT | el B |
13. T U1 T <, 7T T B |

14. X MU BT foram 5 § T8 F H% AT E T MY T8 R Ao
B 3R A oy g foram & & I gery <7Et 81 A v g
Pl TE &I |

15. 1 ¥ 91 ¥ 9L AT UR BT UTAT ST bl § |
16. STRITA B W B 31T 9G4 H Feriar fAerdl 8 |

17. U T, HET AR fTFIT & A9 R& 3 GReber aRRefT 4
TTER e FHaT © |

18. B B TheIdl ol FHoll & |
19. SATE B [T PIg ) TSI SUATRT U &I BT ST Aol |

@ oAl N2

© N
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20. 3O WEg B oY 79 T eOR REN, 99 O a7 e g U 7 &
ST |

21. SaT A3 8 S o 9ad 981 R 2 |

22, forg SR & ST e W ARNT B 8, 9 AT R 7 et
ST oI & |

23. 319 A 1 S DI UT el 2 |

24, S S[% FHdT & I AN G127 D S[HT bl 2 |

25. o aroft @1 A et foram 98 |es Whe BT |

26. S YA

27. HetE W fASTg ue & fg /9 3 991 BIE e T B |

28. Ife A A1Ed B F ST TN TR BN, 1 Usel G GOl Bl
TRNAT BT I |

29. S Afad WfIT 1 B gY 1 A9 A BR 7! A, AT g Y
IS A dTHd BT T Aol B |

30. 9T 1 ATET AN T AT <1 & |

31, BH T IR F, HH AT S 2 |

32. Sl 57 | SOIT &, 98 Fad URa 3 XEd & |

33, TANI A S8 HHSINI BR A T & | el 811 &l e {13
TRIDT - B fob BHIT Teh 3R IR GART BT |

34, IS M1 ST IH BT 91 &1 & R fb Aes o geoT 7
G |

35. A oMY | dYed © T STIHT FO ATE & DI SRk el & |

36. SIGT dTet ST Aot T8l HRd, a1 ATl Bl ST I<E | I & |

37. "gH" { “HH gAY FEAYD! T, FIP “gH" PR AT | ARTAT
U1 &, 919 {3 “HH FHRA A A Pl GE B A IS g |
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FHolt mj‘q’ﬁ’r T
1. ER Bl AT SHIR, Sroll 99 B I |
2. Sull gad & RITR < R |
3. AW, gl 68 Y|
4. SR 9TER &1 I, AMRY & aedl <l |
5. fASTel &1 GOUART HIH! & I ol |

6. ol o B B AT ST |

7. BAhS B RS e, SgE Serd 7 |

9. 9 arail, fasTelt sl |

10. faSTel qamst, <er aralt |

11. 99 SR & A forg SHoff g=g |

12. Sl HARETVT, AT e 9 b |

13. 4158 R (T & A1 A9 91 TR 7 |

14. fSTeh @) T4 Tua, fIsTel & 9 @) g |

15. ¥R SHoll T ITATEH, TATIRT T FRETT T SATEaH |
16. UASS! 9ed U el A |
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Holl ARET IecTdel]

Energy Efficiency Sroll qeTaT

Energy Conservation Broll WAReToT

Energy Intensity Sooll @l T
Agriculture Demand Side Management %Y ART H&T Y&
Bureau of Energy Efficiency SOl qeTaT ag‘r
Baseline TR

Bachat Lamp Yojana I oY AT
Capacity Building of DISCOMs et &1 emar fHator
Certified Energy Manager YA ol Tderdh
Compact Fluoroscent Lamp EaLerT qv_cﬂ?ﬁ’c' il
Designated Consumer fafEd SuHTaT
Energy Conservation Building Code Soll HRETT Has wfEar
Energy Efficiency Ratio Sl gerdr 3rgura
Energy Audit Sroll oRdT TRIeTT
Energy Management System Soll Y&er JoTTed!
Energy Savings Certificate Soll eI FHTI—T

Energy Efficiency Services Limited Tl UihRTGRT Afdast

2

Energy Efficiency Financing Platform o1 GeraT fawrarger w1
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Framework for Energy Efficient
Economic Development.

Light Emitting Diode

Market Transformation for Energy
Efficiency.

National Energy Conservation Award
National Clean Energy Fund

National Mission for Enhanced
Energy Efficiency

Performance Achieve and Trade
Partial Risk Guarantee Fund
Quasi Regulatory Role

Research and Development
Sustainable Development
Standard and Labeling

Specfic Energy Consumption
Super Energy Efficient Programme
State Designated Agency

State Energy Conservation Fund
Star Rating

Testing and Certification Procedure
Venture Capital Fund.

State Energy Conservation fund

Soll &7 aMfie AT

YHRT ISdh SRS
Sl QAT B TR B[RO

ITER SHroll FRETT GREBR
TS TS Soll (Hifer
NTSERT el ol gerdr
e

e, Suafey ik @R
el fafsamse ifer
SR 3R I
Haq faer
HAMD 3R otafeiT
fafine Sl @ud

R Foi q&7 HrIHH
oY JTfAfRT goiwdr
RIS SHoll AxeTor e
TR T
TRIETOT 3R THTO Ffehar
Sushd gon At

RS SHoll Axefor fAfer

I BT ETETED 2
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: www.beeindia.in



